
Jefferson County Building Department 
445 W Palmer Mill Road 

Monticello, FL 32344 
(850)-342-0223 

Fax: (850) 342-0225 
 
 
 
 
 
 
 
 
 

Date: ____/______/________ (submittal date) 

Owner: _______________________________ ____________________________ ______ 
                               Last           First                   M.I. 
Address: ________________________   ___________________    _____         ________ 
  Street                     City                   State          Zip Code 
 
Address/Site of Construction: ______________________________________________ 
 
Parcel ID #______________________________________ 
 

 
Contractor Business Name: ___________________________________________________________ 
 
Name of License Holder: _____________________________________________________________ 
 
License Number: ___________________________________________________________________ 
 
Address: _____________________ _________________ ______  ________ 
  Street   City   State  Zip Code 
 
Phone:_________________________ Email:_____________________________________________ 
 

 

Re-Roof  □Metal  □Shingle  $________________________ 

         (contract amount) 
 

Roof-Over  □Metal  □Shingle  $________________________ 

         (contract amount) 
 

Any job that is $2500 or more requires a Notice of Commencement to be filed at the Clerk’s Office. 
  

ROOFING PERMIT APPLICATION 

https://www.google.com/imgres?imgurl=https%3A%2F%2Fi.pinimg.com%2F236x%2F0f%2F1c%2Fb2%2F0f1cb2b71e59ad740a9face9b41035fc--funny-real-estate-real-estates.jpg&imgrefurl=https%3A%2F%2Fwww.pinterest.com%2Fweathertight%2Froofing-funny%2F&docid=Zl7j70K_fY-7gM&tbnid=EdXF7NF9nDqYfM%3A&vet=10ahUKEwjcp7O1_arkAhWQv1kKHQXKBp4QMwhYKBkwGQ..i&w=236&h=282&bih=907&biw=1280&q=cartoon%20roofing%20images&ved=0ahUKEwjcp7O1_arkAhWQv1kKHQXKBp4QMwhYKBkwGQ&iact=mrc&uact=8


JEFFERSON COUNTY/CITY OF MONTICELLO 
BUILDING DEPARTMENT 
445 W. PALMER MILL ROAD 
MONTICELLO, FL 32344 
PHONE: (850) 342-0223 FAX: (850) 342-0225 

**General building, Residential, or Roofing contractor or any individual certified under 468 F.S. to 
make such an inspection. Include photographs of each plane of the roof with the permit number or 
address number clearly shown marked on the deck for each inspection. ** 
 

A CERTIFICATE OF COMPLETION WILL NOT BE ISSUED UNTIL THIS FORM HAS BEEN RECEIVED. 

 

NOTICE: 

Please submit this form to the Jefferson 

County Building Department via email after 

deck nailing and/or secondary water barrier 

installation. kphillips@jeffersoncountyfl.gov  

 
ROOFING INSPECTION AFFIDAVIT 

RE: PERMIT # ________________ 
 
CONTRACTOR: ______________________________________________ 
 
LICENSE NUMBER: ________________________  
      _______REGISTERED/CERTIFIED 
      _______ENGINEER 
      _______ARCHITECT 
      _______BUILDING INSPECTOR 
 
PROPERTY OWNER: ________________________________________________ 
   FIRST  MIDDLE   LAST 
 
JOB SITE ADDRESS: _________________________________________________ 
 
PARCEL ID # _______________________________________________________ 
 

 
By signing this affidavit, I am acknowledging that I personally conducted an inspection on the roof deck nailing 
and/or secondary water barrier of the above site address.  Based upon that examination, I have determined the 
installation was done according to the Hurricane Mitigation Retrofit Manuel (Based on 553.844 F.S.), 
 
 
_____________________________   __________________________ 
Contractor’s Signature     Date 
 
STATE OF _____________ 
COUNTY OF ________________ 
 
Sworn to and subscribed before me this ________ day of ________ A.D. ________ 
by ______________________________________ 
 
Notary Public, State of Florida: ____________________________________ 
     Signature 
 
_______________________________________________________________ 
(Print, Type, or Stamp Name)    (Commission No.) 
 
___ Personally Known 
 
___ Produced Identification – Type of Identification Produced __________________________ 
 
 
 

 

mailto:kphillips@jeffersoncountyfl.gov


THIS INSTRUMENT PREPARED BY: 
__________________________ 
__________________________ 
__________________________ 
 

NOTICE OF COMMENCEMENT 
 
TO WHOM IT MAY CONCERN: 
 
THE UNDERSIGNED HEREBY INFORMS YOU THAT IMPROVEMENTS WILL BE MADE TO THE CERTAIN REAL PROPERTY 
AND IN ACCORDANCE WITH SECTION 713.13, FLORIDA STATUTES, THE FOLLOWING IS STATED IN THIS NOTICE: 
 
1. DESCRIPTION OF PROPERTY: 

 

2.  GENERAL DESCRIPTION OF IMPROVEMENT: 

 

3. NAME AND ADDRESS OF OWNER: 

 

4. OWNER’S INTEREST IN THE SITE OF IMPROVEMENT: 

 

5. NAME AND ADDRESS OF THE FEE SIMPLE TITLE HOLDER (IF OTHER THAN THE OWNER): 

 

6. NAME AND ADDRESS OF CONTRACTOR: 

 

7. NAME AND ADDRESS OF LENDER MAKING A LOAN FOR CONSTRUCTION OF IMPROVEMENT: 

 

8. NAME AND ADDRESS OF PERSON WITHIN THE STATE OF FLORIDA DESIGNATED BY OWNER UPON WHOM 

NOTICES, OR OTHER DOCUMENTS MAY BE SERVED: 

 

9. IN ADDITION TO HIMSELF, OWNER DESIGNATES THE FOLLOWING PERSON TO RECEIVE A COPY OF THE 

LIENOR’S NOTICE AS PROVIDED IN SECTION 713.06(2)(b), FLORIDA STATUTES: 

 

10. THE EXPIRATION DATE OF THIS NOTICE OF COMMENCEMENT IS ONE (1) YEAR FROM THE RECORDING DATE 

HEREOF. 

 

___________________________________________________________________ 
SIGNATURE      DATE 
 
STATE OF _______________ 
COUNTY OF ___________________ 
Signed before me this ____________day of _________________20_____, by 
_____________________________________________________________ 
 
PERSONALLY KNOWN: _____ 
PRESENTED IDENTIFICATION: ______ 
IDENTIFICATION PROVIDED: _____________________________ 
 
_____________________________________ 
SIGNATURE OF NOTARY        (SEAL) 



Jefferson County Building Department 
445 W Palmer Mill Road 

Monticello, FL 32344 
(850)-342-0223 

Fax: (850) 342-0225 
 

 
 
 

CONSTRUCTION DEBRIS DISPOSAL 
 
 
 

Property ID Number: _________________________________ 
 
911 Address of Site: _________________________________ 
 
Contractor or Business Name: _________________________ 
 
CONSTRUCTION DEBRIS GENERATED DURING, AFTER OR DUE TO ABOVE 
PROJECT WILL BE DISPOSED OF AS FOLLOWS: 
 
 
□ Jefferson County supplied roll off construction dumpster. 
 

► Contact Beth at (850) 342-0184. 
 
□ Private provider of debris removal or dumpster service. 
 
□ Hauled by owner/contractor to dump site in Madison County. 
 

► Aucilla Waste Area; Hwy 221 South, Greenville 
 

□ Other means 
 
Explain _____________________________________________ 
 
 
Signature: ______________________   Date: _______________ 

 

You are not allowed to place construction debris in or around any 
county/city dumpster not explicitly for construction use. 


