REQUEST FOR PROPOSALS
Jefferson County Board of County Commissioners
CONSULTING SERVICES TO PERFORM SMALL BUSINESS COUNSELING FOR COUNTY RESIDENTS WHO WANT TO START OR EXPAND THEIR OWN SMALL BUSINESS. 
The Board of County Commissioners (“Board”) of Jefferson County hereby

requests proposals from qualified individuals (“Consultant”) to perform small

business development counseling services to county residents who want to start their own small business or expand an existing small business. 

The Consultant will be expected to work in Jefferson County (1) to recruit prospects for small business startups or expansions and (2) to work in a mentoring type relationship with prospective small business clients to assist them with business feasibility analysis, business plan development, assistance in locating funding sources, advice on setting up and managing a successful small business, market planning, and developing a 3-year financial plan.

The initial period of service is for twelve months beginning immediately upon acceptance by the Board and may be renewed by mutual agreement of both parties.

The work will be performed in Jefferson County.  Appropriate office space will be available within the county’s facilities.  The Consultant is expected to work at least 20 hours per week and to document such hours.  The Consultant may frequently work out of the county-provided office and at such times as are convenient to clients.

Selection Process.  The services being sought under this request are considered professional in nature.  Consequently, the evaluation of the proposals will be based on consideration of the qualifications and capabilities that will result in an award that is in the best interest of the County.

Proposal Instructions.  An original and 5 copies of sealed proposals, along with an electronic copy, should be delivered to the office of the County Coordinator, Walnut Street County Government Complex, Monticello, FL 32344 before 4:00 PM on September 26, 2013.  The proposals will be opened and evaluated by a committee appointed by The Board of County Commissioners.  The committee will make a recommendation to the Board.  A decision on the recommendation will be made by the Board at its next regularly scheduled meeting, unless continued by the Board.  Sealed proposals should be clearly marked “Proposal for Small Business Counseling Services.”

Proposals should include all relevant information, including but not limited to:

1.   Individual’s full name, address, and contact information.

2.   A resume showing relevant experience.

3.   Proposed fees to be charged the county for 12 months of service.

4.   A proposed contract for consulting services.

Questions regarding the RFP may be directed to the office of the County Coordinator (850)342-0287.   The County reserves the right to reject any and all proposals, to negotiate changes in the scope of work or services to be provided, and to otherwise waive any technicalities or formalities.

