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Mobile Home 
Permit Packet 

 
 
 
 
 
 
 
 
 
 
 
 
 

Please read, complete and submit all required documents. 
 



 
 
 
 
 
 

 

Mobile Home Permit  
 

Complete Package and return the Mobile Home Permitting application to the Building Department for 

review by the Planning Department and the Building Department. 

 
In the application you are asked to submit a copy of the deed to the property. If the home 

is to be set on someone else’s property, we need a notarized letter from the property 

owner giving you permission to utilize their property. 

 

After the application has been reviewed by the Planning Department for setback 

requirements as well as wetland and flood plain concerns, a development permit will be 

issued. 

 

Mobile Home Development Permit:                          $100.00 

Impact Fees for Fire & Rescue/Emergency Medical:  $110.02 

911 Address-New Locations:     $30.00 

Driveway Inspections Permit:                                             $53.00 
 

If it is determined in the review process that your property is in a flood prone area, you 

must have a surveyor set a benchmark for the flood elevation before your Mobile home 

set-up permit is issued and you must provide a flood elevation certificate to this office 

before a final inspection can be performed.  
 

Your driveway permit application will be sent to the Road Department for review and 

response. 

 

A mobile home cannot be delivered prior to issuance of set-up permit. According to 

the Mobile/Manufactured Home Installation Standards, all installations of 

mobile/manufactured homes shall be performed by either a licensed installer, dealer 

installer or manufacturer installer.      

 

Before the permit is issued, the license holder is required to provide this office with a 

copy of their license and must sign your mobile home permit as contractor for setting this 

home. 



 
 
 
 
 
 

 

We must have a copy of the Health Department’s final inspection on the septic system 

before we can do our final inspection. When the home setup, septic system, water system 

and the electric service is ready for connection, the Building Department will contact the 

power company and authorize connection of power if all procedures and inspections are 

correct.  
 

After inspection of blocking and tie downs have been inspected and pass, the skirting 

must be installed around the home.  

 

Within ninety days, decks without a roof can be added as part of the building 

permit. 

 

Carport, garage, decks with a roof and or any storage buildings whether site built or as a 

packaged kit must be permitted separately as an accessory building. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
  



 
 
 
 
 
 

 
 
 
 
 
  



 
 
 
 
 
 

 
  



 
 
 
 
 
 

 
  



 
 
 
 
 
 

 
  



 
 
 
 
 
 

JEFFERSON COUNTY ROAD DEPARTMENT 
1484 S. JEFFERSON ST. - MONTICELLO, FLORIDA 32345 
Phone (850) 997-2036 - Fax: (850) 997-6760 

ROAD & DRIVEWAY CONNECTION PACKET 
        Approved Planning Department Development Permit #__________ 

The permit fee is: $53.00 Submittal Date: _____________ 
Make checks payable to: Jefferson County Board of County Commissioners 

 

An owner shall obtain a permit from the State of Florida Department of Transportation (or the designated 

representative thereof) for any vehicular access connection to a State road. 

All new road or driveway connections to a County -maintained road shall be required to obtain a Jefferson 

County Driveway Connection Permit. This process will ensure that the Road Department: 

1. Is aware of all vehicular connections to the County-maintained roadway system; 

2. Will determine if a culvert will be required at the connection to the County Road to ensure the 

continued function of the County Road drainage system; 

3. If a culvert need be installed, the inspector will indicate the pipe diameter and length. Upon 

completion, the inspector shall inspect and indicate that the culvert was installed correctly.  

(At least 24 hours prior to the inspector’s anticipated arrival, the owner shall request the Road 

Department Final Inspection prior to the completion of the culvert installation.) 

Driveway Connection Permits Are Not Required For: 
• Driveway Connections to a private road. 

• Existing driveways on County roads for additions to existing residential or non-residential 

primary structures and/or Accessory structures. 

• Existing driveways converted to private roads due to placing additional permitted residences on a 

parcel. 

 

REQUIRED INFORMATION: 

 

Owner Name: __________________________________________________________________ 

Current Mailing Address: ______________________________________________________________ 

City:___________________ ____   State:_________   Zip:_______  

Driveway 911 Address: ______________________________________________________ 

Tax ID #: _____________________________  E-Mail:_________________________________ 

Phone #: _______________    Name of County road: _________________________________ 

 

Purpose of driveway (CHECK ONE): __ Residential, __ Commercial, __ Development 

If a new Development/Driveway, approved name of new road:___________________________________ 

 

1. Stake the middle of proposed driveway with the green 911 address plaque and white flagging 

material as an indicator for the inspector. 

2. Draw or attach a simple location map indication the location of the driveway.  

3. Submit Pages 1,2,& 6 (if required) to the Planning Dept. for forwarding to the Road Dept. 



 
 
 
 
 
 

DRAW DIRECTIONAL MAP BELOW 
Show North Direction 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

An aerial Map from the Property Appraiser website may be provided in lieu of a drawing. 

Provide any special instructions, information, or markings below, including written directions 

from the Courthouse Circle to Proposed driveway location: 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


