JEFFERSON COUNTY, FLORIDA
OFFICE OF THE COUNTY MANAGER
Douglas Baber, County Manager

Jefferson County, Florida
Position Description

Position Title: Part-Time Animal Shelter Kennel Technician (Friday-Monday)
Department: Animal Control

Reports To: Animal Control Director

FLSA Status: Non-Exempt

Pay Grade: $15- $18/hour (DOQ)

Position Summary

The Animal Shelter Kennel Technician is responsible for the daily care, feeding, cleaning, and general welfare
of animals housed at the Jefferson County Animal Shelter. This position supports shelter operations by
maintaining a clean, safe, and humane environment for animals while assisting staff, volunteers, and the public
as needed.

Essential Duties and Responsibilities
The following duties are representative of the position and are not intended to be all-inclusive:

e Provide daily care for sheltered animals, including feeding, watering, and monitoring health and
behavior

e (lean and disinfect kennels, cages, runs, and shelter facilities in accordance with established protocols

o Safely handle and restrain animals, including dogs, cats, and other domestic animals

e Observe animals for signs of illness, injury, or behavioral concerns and report findings to supervisor

o Assist with animal intake and discharge procedures, including documenting information accurately

e Maintain proper sanitation standards to prevent the spread of disease

e Launder bedding, clean food/water bowls, and maintain supply areas

e Assist Animal Control Officers and shelter staff as needed

o Interact professionally and courteously with the public, volunteers, and other staff

o Assist with euthanasia procedures, if required, in a humane and respectful manner (as trained and
authorized)

e Maintain accurate records and logs related to animal care and shelter operations

o Ensure compliance with local, state, and federal regulations governing animal care
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Knowledge, Skills, and Abilities

o Knowledge of basic animal care and handling practices

o Ability to safely handle animals of varying sizes, temperaments, and conditions
e Ability to recognize signs of illness or distress in animals

o Strong attention to cleanliness and sanitation procedures

e Ability to follow written and verbal instructions

o Ability to work independently and as part of a team

o Effective communication and interpersonal skills

o Ability to interact with the public in a professional and courteous manner

Minimum Qualifications

o High school diploma or GED required

o Previous experience working with animals preferred (shelter, veterinary clinic, kennel, or similar
environment)

o Valid Florida driver’s license (or ability to obtain within a specified timeframe)

e Must be able to pass a background check and drug screening

Physical Requirements

e Ability to lift and carry up to 50 pounds regularly

o Ability to stand, walk, bend, stoop, kneel, and perform physically demanding tasks for extended periods

e Ability to work in various environmental conditions, including heat, cold, humidity, and exposure to
noise and odors

o Ability to safely handle potentially aggressive or frightened animals

Work Environment

e Work is primarily performed in an animal shelter environment with exposure to animal waste, cleaning
chemicals, and potential zoonotic diseases

e May require working weekends, holidays, and rotating shifts

e Frequent exposure to barking, odors, and emotionally challenging situations
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Special Requirements

e Must be able to handle the emotional aspects of animal care, including neglect, injury, and euthanasia
e Must demonstrate compassion, patience, and a commitment to animal welfare

Disclaimer

This job description is intended to describe the general nature and level of work being performed. It is not
intended to be an exhaustive list of all duties, responsibilities, or qualifications required. Jefferson County
reserves the right to amend or modify this position description at any time.

Jefferson County « 450 W Walnut Street « Monticello, FL 32344 - 850-342-0287



	Position Summary
	Essential Duties and Responsibilities
	Knowledge, Skills, and Abilities
	Minimum Qualifications
	Physical Requirements
	Work Environment
	Special Requirements
	Disclaimer

