


JEFFERSON COUNTY




 JOB DESCRIPTION

JOB TITLE:  SUPERVISOR/FIELD OPERATIONS OR SPECIAL SERVICES SUPERVISOR

DEPARTMENT:  ROAD

GENERAL DESCRIPTION:

Supervisory work in public works construction and maintenance.  Employees in this class perform all duties assigned to Equipment Operator and Laborers in addition to functioning as a supervisor of crews.

ESSENTIAL JOB FUNCTIONS:

1.  Functions a supervisor in road and highway maintenance and construction operations.  Supervises the construction, rebuilding and replacing of culverts and drainage structures, patching roads and bridge repair.
2.  Reviews the work of his own crew performing maintenance projects done by backhoe.

3.  Performs equipment operation and laboring duties when not supervising crews.  trains crew members in the tasks and proper operation of construction equipment.

4.  Maintains time and material records.

5.  Orders goods and supplies and services for department related functions and projects as needed by using the Purchase Order system.

MINIMUM QUALIFICATIONS:

KNOWLEDGE, SKILLS AND ABILITIES:

  -  Knowledge of the operation, maintenance, limitations and safety precautions of construction equipment.

  - Knowledge of tools and practices used in general laboring work.

  - Ability to operate equipment in a safe and efficient manner.

  -  Ability to understand and follow oral and written instructions.

  -  Physical strength and ability sufficient to operate heavy equipment.

  - Ability to perform manual labor under adverse weather conditions.

  -  Ability to lead crews and use effective communication skills.
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EDUCATION AND EXPERIENCE:

  -  Graduation from an accredited high school or possession of an acceptable equivalency diploma.

  -  Three (3) years experience in the maintenance or construction of roads and highways including experience at a crew leader level.

(A comparable amount of training, education or experience may be substituted for the above minimum qualifications.)

LICENSES, CERTIFICATIONS OR REGISTRATIONS:

  -  possession of a valid Florida Commercial Driver’s License Class “A”

ESSENTIAL PHYSICAL SKILLS:

  -  Moderate lifting and carrying (15 to 44 pounds)

  -  Good vision (with or without correction)

  -  Good hearing (with or without hearing aid)

  -  Reaching

  -  Climbing

  -  Pushing

  -  Walking

  -  Standing

  -  Kneeling

  -  Bending

  -  Stooping

  -  Driving and operating equipment

ENVIRONMENTAL CONDITIONS:

  -  works outside in varying weather conditions with electricity, uneven surfaces

  -  with moving objects or vehicles

  -  Heights ( up to 30 feet)

  - Below ground level

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

APPROVED:  ________________   ________________   _____________
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